
 

Payroll 
Operations 

Division 

Processes and 
monitors time 
administration  

Edits and 
corrects rejected 
time transactions 

Updates 
employee 

voluntary general 
deductions 

Updates 
employee direct 
deposit banking 

information 

Updates 
employees' 

federal and state 
withholdings  

Retirement 
Division 

Administers 
retirement 

processing for 
federal police  (1) 

Handles 
retirement 

reporting for 
certain District 
employees  (2) 

Supplemental 
Payroll Division 

Processes off-
cycle payments 

for District 
employees 

Special Pay 
Division 

Approves and 
certifies each 

payroll for 
accuracy  (3) 

Verifies 
calculations for 

special 
nonrecurring 
payments  (4) 


